LETTER OF REQUEST FOR LIVING OFF CAMPUS
To Office of International Students Affairs
I,                                                （student’s name and student ID number）, am requesting the permission of living off campus and an off-campus living allowance from the month and year of                     on meeting the following prerequisites:
1. my check-out application has been approved by the dormitory, as proven below by stamping of the dormitory:
同意该生自        月      日退房（宿舍盖章）。
2. I am fully aware that once I move out, I won’t be allowed to move in the dormitory again.                                              
Sincerely
(Student’s signature)
